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Durham’s Partnership for Children
1201 S. Briggs Avenue, Suite 210
Durham, NC  27703
(919) 403-6960 phone

(919) 403-6963 fax

We, the undersigned, agree to the conditions stated below to be able to submit the Financial Status Report (FSR) electronically.

1. This letter will be signed by the Contract Administrator, which states that the email form of FSR submission is acceptable.  The signature will be held on file.

2. The email will be sent from the Contract Administrator.  This shows that the FSR has been approved by the Contract Administrator and that the grantee takes ownership of the electronic FSR, although it has not been signed.  The Contract Administrator can designate a signee to the FSR and the email can come from that person.  The designee however cannot be the person who prepares the FSR.  The FSR needs to be approved and reviewed by a person other than the preparer, unless the preparer is the Contract Administrator.

3. The grantee agrees to retain a hard copy of the emailed FSR in their files for audit purposes.

4. The grantee agrees to accept responsibility to get the email to the Partnership by the due date (the 10th of each month), given computer technology problems.  If email is down, then a signed hard copy will need to be delivered by the due date.  
5. Any corrections to the FSR will need to be made by the grantee and resubmitted using the same methodology.

If applicable:  I, the Contract Administrator, hereby grant ___________________________, ___________________________ permission to email the FSRs to the Partnership (see item #2).

(title)
_______________________________

______________________________

Contract Administrator



Date

_______________________________

______________________________

Agency





Activity
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