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· The site is required to notify MAF any time there is a report of possible abuse and neglect investigation.
· During the open investigation period, MAF children may continue to be placed. 

· If an investigation is substantiated, MAF will not add children until the SR/MAF Committee has had a chance to review the investigation and ensure that children are in a safe environment.  

Child Abuse and Neglect Reporting Procedures
The More at Four Pre-Kindergarten Program Guidelines and Requirements state that “The local More at Four Pre-Kindergarten program site administrator must notify the local Contract Administrator anytime there is an open abuse or neglect investigation.”   Durham’s Partnership for Children More at Four (MAF) office has developed the following procedures for sites to report such investigations.
· MAF sites will report (via the Partnership MAF Child Abuse and Neglect Reporting form Section A only) to the local MAF Coordinator any open child abuse and neglect investigations as soon as possible after the site reports to the Division of Child Development (DCD). 
· Local MAF office staff will report the open investigation to the More at Four State Office via the Partnership MAF Child Abuse and Neglect Reporting Form.  Partnership MAF staff, or designated individual, will complete Section B of above referenced form. 

· The local MAF office staff will record investigation information on the Log of Child Abuse and Neglect Reporting.
· The Partnership MAF Child Abuse and Neglect Reporting form will be filed in the appropriate site binder located in the local MAF office.

· The MAF site is responsible for reporting the investigation’s final outcome from DCD to the local MAF office.  The Log of Child Abuse and Neglect Reporting form will be updated to reflect information submitted by local MAF staff.
· Local MAF office staff will be responsible for periodic review of the Log of Child Abuse and Neglect Reporting form.  This will include, but not limited to, verbal and written correspondence to sites that have been identified via this log, in efforts to obtain the current status reports of the open investigation(s).









